CITY OF NEW YORK PARKS & RECREATION
SEASONAL JOB VACANCY NOTICE

Office Title: Tree Trust Project Implementation Manager
Civil Service Title: Community Coordinator Duration: One year
Work Location: Olmsted Center, Queens Salary: $34.75 per/hour

NYC Parks

NYC Parks is the steward of more than 30,000 acres of land — 14 percent of New York City — including more than 5,000
individual properties ranging from Coney Island Beach and Central Park to community gardens and Greenstreets. We operate
more than 800 athletic fields and nearly 1,000 playgrounds, 1,800 basketball courts, 550 tennis courts, 67 public pools, 51
recreational facilities, 15 nature centers, 14 golf courses, and 14 miles of beaches. We care for 1,200 monuments and 23 historic
house museums. We look after 600,000 street trees, and two million more in parks. We are New York City's principal providers of
recreational and athletic facilities and programs. We are home to free concerts, world-class sports events, and cultural festivals.

The Central Forestry & Horticulture division manages citywide urban forestry initiatives including street tree planting and landscape
enhancement contracts, stewardship, urban forest management plans, and the Asian Longhorn Beetle eradication effort. The New York
Tree Trust, a program of Central Forestry with the City Parks Foundation serving as fiscal sponsor, was established in 1994 to protect,
preserve, and enhance New York City's street, park and forest trees. The Tree Trust fosters public-private partnerships in urban forestry,
raises public awareness of the importance of urban forestry conservation and stewardship, promotes new technologies to enhance tree
survival and advance innovative management tools, and revitalizes historically significant municipal trees.

MAJOR RESPONSIBILITIES

e Under general supervision, with the latitude for independent initiative and judgment, perform responsible work and assigned
tasks to provide necessary and important community services.

e Schedule and supervise field surveys and inspections to assess potential tree planting locations. Recommend solutions
regarding species selection and site design.

e Supervise work to be done by contractors for tree planting, tree transplants, tree guards, sidewalk repairs and related Tree
Trust contracts; monitoring of contractors.

e Perform post-construction field inspections.

e Create construction schedules, attend preconstruction meetings, and compile daily reports.

e Manage existing monthly tree guard orders and maintain an up to date record of service.

e Oversee installations for modular tree guards and maintain an inventory of parts and equipment

e Maintain working relationships with project stakeholders involved in community-based greening efforts, which may include
community groups, Business Improvement Districts, and other project funders

e Provide relevant project information to update the City wide tree database.

QUALIFICATION REQUIREMENTS

e A baccalaureate degree from an accredited college and two years of experience in community work or community centered
activities in an area related to the duties described above; or

e High school graduation or equivalent and six years of experience in community work or community centered activities in an
area related to the duties as described above; or

e Education and/or experience which is equivalent to “1” or “2” above. However, all candidates must have at least one year of
experience as described in “1” above.

PREFERRED SKILLS/QUALIFICATIONS
e A Master’s Degree from an accredited university with specialization in Forestry or a related subject; or

e A baccalaureate degree from an accredited college with specialization in Forestry or a related subject and Two years of full
time professional experience in project implementation; or

e An associate degree from an accredited college with specialization in Forestry or a related subject and 3 years of full time
professional experience in forestry or arboricultural work; or

e Education and/or experience equivalent to above.

e Ability to lift 30 Ibs.

e Valid New York State driver license.

Residency in New York City, Nassau, Orange, Rockland, Suffolk, Putnam or Westchester counties required for employees with over
two years of city service. New York City residency required for all other candidates.

Fees: Hired candidates will be subject to a processing fee of $68.00. Hired candidates who are not currently employed by the City will be
subject to an $88.25 background check fee.

HOW TO APPLY email resume and cover letter to James Kaechele, Olmsted Center Flushing Meadows Corona Park
Flushing, NY 11368 OR Email: james.kaechele@parks.nyc.gov

POST DATE: 3/4/2019 POST UNTIL: FILLED
nyc.gov/parks

THE CITY OF NEW YORK IS AN EQUAL OPPORTUNITY EMPLOYER
TELECOMMUNICATIONS DEVICE FOR THE DEAF: 212.504.4115



